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1. Internship Opportunities Section

The Internship Opportunity section will showcase all the internship opportunities
available to the candidates. This section of the manual will explain how the candidates
can apply for those opportunities.

The names and the logos of the companies will be visible in the internship
opportunities.

a. Inthis section the candidate gets the opportunity to select and apply for up to 3
preferred internships and every preference will get equal weightage. Refer to
screenshot attached below highlighted with 1.

b. The candidate can filter the internships based on the different filters available
such as: State, District, Sector, Field and filter by distance option to get aresult
of his/her preference. Refer to screenshot attached below highlighted with 2.

c. Filter by Distance: This feature can be used by the candidates to search
internship opportunities close to their place of residence. The distance Search
feature works based on the candidate’s current address location. If they like to
apply to other locations, please use the filters or the normal search option for
more flexibility. Refer to screenshot attached below highlighted with 3.

d. The candidate can select up to 3 internships as per various combination of filters
for the internship search.

e. Search: The candidate can also search for any internship, by using key words like
name of place, company etc., using the search option available. Refer to
screenshot attached below highlighted with 4.

f. The candidate can view the count of how many internships they have applied and
the remaining opportunities available for application at the top-right corner of the
screen. Refer to screenshot attached below highlighted with 5.
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g. Following options are available to the candidates to segregate personalized

Internship Opportunities:

1.

State/UT: The candidate can select his/her preferred state from the drop-
down list, where he/she wants to take up an internship. A candidate can
select all states by clicking on the Select States in drop down list and can
explore all opportunities. Refer to screenshot attached below highlighted
with 1.

District: The candidate can select his/her preferred district from the
drop-down list, where he/she wants to take up an internship. A candidate
can select all districts by clicking on the Select District in drop down list
and can explore all opportunities. Refer to screenshot attached below
highlighted with 2.

. Sector: The candidate can select his/her preferred sector from the drop-

down list, where he/she wants to take up an internship. A sector refers to
a specific segment that encompasses businesses and organizations
involved in similar activities or functions. Examples of sectors include
Automotive, Banking and Financial Services, FMCG, Healthcare,
Infrastructure and Construction, IT and Software Development, Oil
Gas & Energy, etc. A candidate can select all sectors by clicking on the
Select Sector in drop down list and can explore all opportunities. Refer to
screenshot attached below highlighted with 3.
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4. Areal/Field: The candidate can select his/her preferred Area/Field from
the drop-down list, where he/she wants to take up an internship. An
Area/Field is a specific area where organizations focus on particular
functions or services. For example, Human Resources, Law, Sales &
Marketing, Finance & Accounting etc. A candidate can select all
Areas/Field by clicking on the Select Area/Field in drop down list and can
explore all opportunities. Refer to screenshot attached below highlighted
with 4.

5. Applied Count: This field shows the candidate, the count of his applied
internships out of 3 available options. Refer to screenshot attached below
highlighted with 5.

6. Remaining Count: This field shows the candidate, the count figure of his
remaining applications for an internship out of 3 available options. Refer to
screenshot attached below highlighted with 5.

7. Search: This option lets the candidate to search for an internship based
on the Keywords being entered by the user. These keywords can be
anything related to what the candidate wishes to search for. For example,
locations like Mumbai, Delhi, Chennai or companies name, etc. Refer to
screenshot attached below highlighted with 6.

8. Filter by Distance: The candidate can view the Internship opportunities
based on the distance (radius) from their current location. The distance
search feature works based on candidate current address location to filter
outthe opportunities. Refer to screenshot attached below highlighted with
7. Tooltip has been added for the candidates to have more clarity.
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h. The Internship Opportunities will be listed as Tile View and each internship
opportunity will have various details of posted internship like: Company Name,
Company Logo, Company nature of business, Internship Id, Internship Title,
Area/Field, State/UT, District and benefits provided by company and count of
candidates already applied. Each Internship Opportunity Tile will have the
options’ “View” and “Apply” to view the internship opportunity and apply.

BELIANE £ IMDUSTIES LIMTED Reompay W ENERGY LIMITED RCompany AARTI HOUSTRES LTD P ——

i. When candidate clicks on “View” of any Internship opportunity, the detailed view
of posted internship will be displayed. The section has details like Internships
Title, Sector, Area/Field, Number of opportunities, Candidates already
applied, Internship Description, Location Details, Qualifications Required
and Additional Benefits (if applicable).

a. View: The candidate can click on the “View” button to see the details of the
internship which will display as a pop-up as shown in the below screenshot. The
candidate can view the complete details by scrolling down. Refer to screenshot
attached below.
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Benefits

e Upon clicking the View on Map button, the exact location of the internship
will be displayed to the candidate.
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View Internsh|p Location

b. Apply: After going through the details of the internship the candidate needs to
click on the “Apply” button if he/she finds a particular internship opportunity
suitable to him/her.

c. After clicking on the Apply button, the candidate will get a pop-up with question
“Are you sure you want to apply for this internship”.

Are you sure you want to apply for this internship?

My Current Status Mews & Events
o Canml

INFO EDGE {INDIA) LIMITED  LCompany SAVEX TECHNDLOGIES PRIVATE L ompa AARTI INDUSTRIES LTD [e:Company
as e v 00D s ny Logo : oy Loga
ntemshio ID PMIS-2025-17243
Internship Title
Internzhip iD
Intermnship 1D
Intzmehip Title
Internzhip Titlke
ArealFisld Area/Fisld
ArealField
Intemship State nternship State

Intemship Stats

Internship District Intermship District

Internship District

Benafits
Benefits Banefits Tral
Cardidates Already 1 Candidates Alreacy 0
Applied Applied

Candidatas Already
Applied
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d. Candidate can either select “OK” or “Cancel” the request to procced further
with Internship application

e. Once candidate clicks on “OK” the pop-up will appear with 3 questions. The
candidate shall enter the answer in the text field below the questions before
proceeding for the selected internship opportunity.
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Please give 2 brief introduction about yourself

ctionapout yoursel!

%
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What are your three key strengths that would help you complete a successful internship?
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What are the three learning outcomes you wish to achieve by the end of your internship?
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f. Forthe candidate’s ease, model answers for these questions can be accessed
by clicking on the View Model Answer icon below the text field. While
answering these questions is optional, it is encouraged that the candidates
should provide their original answer to these questions to aid the selection
process. Voice notes have been added to help the candidates complete the
answers.

Ploase gve & brief Introduction stout yourself
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g. Candidates should enter their own thoughts based on the model answers
provided on the portal.

h. Final Apply Confirmation: The candidate shall click on the Apply icon after
answering the questions, to confirm his application for the internship
opportunity.

i. After clicking on Apply, the candidate will then see a pop-up for the
Declaration and Consent. The candidate must tick all the checkboxes after
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reading the declaration points thoroughly. It is mandatory for the
candidates to checkmark all the points before proceeding.

Declaration
| declwe that

* 1) None ot my tamity members {zeif, spouae & DarEnts) i3 B parmanenurenular government
ompkyee

* 2) ncome of none of my Tamily members (el spouse & parents) exces0ed Rs 3 lakh for Fr
20232

* 3jtamnotinfub q

* allamnotn - time " L

* 5) | naue nat graduatad from tary of the (1Ta Ik, National Law Universities ESER NIDs. ong
s

© ) 1 am not undergong a7y Sk, spoesnticeship, FIemEnip of Student traning progrEmme
urdar Central Govsrment o Stats Soverniment scharmes

* 7] 1 do not have say of the Tolowing qualications: CA /CMA? CS! MBBSI EDS) MBA/ afy
Master's o higher degree

* B) | have not completed apprentoashin franing under Natonal Apprenticesnp Fromation
Seneme (NAPS) andior Natiora! Aporenticaatup Trainng Scneme (NATS! at any paint.

*9) ) understand That an IMeMBND CPROTtUNTY offersd 10 Mo under e PhY intermen;
Programme Socs not guarantos full will regult g i

*10) | nersby cartify thet e information provided 0 this spplcation ano profile is Tue,
complets, and accurate 1o e best of my krowlkedge and bellet | understand that any false
omEsons o may rexdt n the rejection of my spplcation

* 9) | undesstand that an intensnip opportunity affered to me undsr the PM internship
programme does not guarantes full time empioyment or willresult in 3 full-time employment.

* 10} | hereby certity tnat the information provided in this application and protile is true,
compiete, ann accurate to the best af my and peliet | ur that any false

or ions may rasult in the rejection of my applicaticn
for internship and action as per the code of conduct policy.

| hereby give my consent to receive information, updates, and notifications through my preferred
communication channels (Tick on aparopriate boxes)
SwS
WhatsApp
1o that this ) may Incluge 1 18l material scheme updates
and other relevant communications. | acknowledge that | can withdraw this consent at any time by
pting out through the available Lns. ioe opf

By participating in the Prime Minister's Internship Scheme (PMIS) , you acknowledge and consent to
the coliecton and processing of your personal data as outlned in the consent natice below, Your data
will be used for rag ion, eligiiity venfication P 1, firancial assistance, and
monitoring progress during the intarmship. You have the right to withdraw your consent st any time, snd
your data will be processed in accordance with the faws ang security . Read Notice

@) ! consent {By toggling this switch, you confirm your cansent.)

j- The candidate can also check mark for his/her consent for SMS and WhatsApp
notifications, if interested. This will enable the candidate to be receive the latest
notification in their SMS and WhatsApp.

k. The candidate must checkmark other consents after carefully reading the Full
consent. Candidate must read, understood, and agree to the processing of their
personal data for the purposes outlined in the consent and declaration form.

l. The candidate must click on the Submit icon, to complete his application for the
internship.
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You have successfully
applied for PMIS-2025- V I
17189 internship

y W=

Note: In case the internship opportunities offered do not suit your preferences, or you do not receive offers that
meet your expectations, please apply again in the next round

Give Feedback

m. The candidate can Give Feedback for his application by clicking on the Give
Feedback Pop-Up, once he/she completes the internship application.

i. The candidate must select the stars as per their liking and can write Any
suggestions /Feedback /QA in the text box.

ii. The candidate has to mandatory select an option from the dropdown list
available for the asked question “Where did you first hear about Prime
Minister Internship Scheme?” and click on Submit to share their
feedback.

Your Feedback

Overall Experience of PM Intermnship Scheme & Portal *

Have any suggestions / feedback | QA?

Where did you first hear about Prime Minister Internship Scheme? *

Select v

n. Withdraw: The candidates can modify or withdraw applications until last date
of filing application. The candidate can withdraw an application, by clicking on
the withdraw button in the Internship Tile. However, once the application
deadline closes, candidates will not be able to make any changes.

12
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2. Track Your Application

a. The candidate can track his/her application status after the application process

has been completed under My Current Status section.

b. Theinternships that the candidate has applied will be listed with additional
details for track like Internship Applied, Offer Received, Offer Accepted and

Waitlisted.

c. The candidate can check if he/she has been awarded an offer, whether an offer is

accepted by the candidate or if the candidate is waitlisted.

My Curront Gtatun. Internahip Dpoartunities News & Eventy
L
Candidate Profile
Q- @) s cerans Q) o i —— @ rocunonvuan —— (@ nanc — Q= —— @ ronecampn -
m Hi, DI H A
File a Grigvance 4
oy ¥ e sussully completed yeur profiie. gy
3
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o

o
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Notifications o
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Faadory
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Internahip and Ekgisility for
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(Currently “My Internship” tab is disabled. This functionality will come into picture

once the candidate joins and starts his/her internship)
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Grievance Section

14
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3. Grievance Section

This section helps the Candidate to raise a grievance that he/she might have at the
time of Candidate profile creation and internship application.

The various step the candidate must follow for raising a grievance are:

a. The candidate must click on the Add Grievance button in the File a
Grievance section. This section allows you to raise grievances and report
any issues you may encounter with the portal or the process.

e [X] sy or .m = .
CoRPONATE i Partm ’ ks | . g
g . edee u E[ILSI!III ©FE Wiuddines  W@Parmerompates i Manuals (3 Tutorials/Guigance Videss [ oo - R
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L
Candidate Profile
e 8 o e O @ & @ susecrgngs Q@ retocimpasc Importack Annaiuncerar .
« Candiiat
| v — s
File & Oriavance L it i W
W [ ofoe mcesstty comptet o e e
) S
Confinm Yensr Jui i boe
Oriavance Status Imternehip and EBgIDIlity for
nar
o
a
& PM Internship Scheme, MCA. A/l ights Seserven eetnical collabomton with BISAG-N
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b. Add Grievance: Upon clicking on this field icon, the candidate will access
the box for “Add Grievance”.

Create Grievance
Main Catsgary * Sub Ctegory *
Select option - Salect option

Description *

DN GOS G0N G YT GIRYENGE

pload Documant
Croome File. ot chossn..

Mo file chosen
e Oy PO I_,_I
g

c. Main Category: The candidate can select the category of his grievances from
a drop-down list of Portal Related and Internship Related.

d. Subcategory: The candidate must select the subcategory of his grievance as
per the category selected, by clicking on the drop-down list of Subcategories,
like Portal Related and Others.

e. Sub Subcategory: The candidate must select the sub subcategory of his
grievance as per the subcategory selected, by clicking on the drop-down list
of various Subcategories options available.

Create Grievance
Main Category * Sub Category * Sub Sub Cateqory *
wwms pewmes -

Descrigtion *

a1 i Of your grivemnce
E110 QUING SDMESS0N Of SPOIEATON

Error in viawing ntamship Opportunites
Oeners: Portal rolted

Upload Document

CrouseRio  Nofils choson

Unabie 1 use withdrawlscoept inteensigs
Meate: Oriy POF or mage afowed. atn e

N
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Description: The candidate must describe the grievance in detail over this text field.

Upload Document: The candidate can upload a document pertaining to his
grievance by clicking on Choose File button. The size of the document

should not be greater than 7 mb.

Submit: After filling up the above-mentioned details, the candidate must

click on “submit”.

. The grievance of the candidate is now submitted on the portal.

The candidate can see the status of the grievance submitted on the portal by

the following tiles:

Pending: This tile indicates that the grievance
is under process and not yet resolved.
Disposed: This tile indicates that the grievance
is resolved, and resolution is given.
Clarification sought: This tile indicates that
your grievance has been returned to you for
clarification. Please review the request and
provide a response.

. Re-submitted: This tile indicates that the
grievance has been re-submitted by you after
providing the required clarification.

17
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Grievance Status

Pending 0
Disposed 0
Clarification Sought
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